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Disclaimer:  
All information included in this document is simplified information taken from the following documents: 

Council Member’s Handbook for Municipalities, The Municipalities Act and The Local Government 
Election Act, 2015.  This information is used as a guide to work through the election process and duties 
and responsibilities of council.  It is no way meant to substitute or replace any of the above mentioned 

documents.     

 

 
 
 
 



 

 

Purpose of a Municipality  
 

The municipal council makes decisions that will affect the municipality as a whole. Decisions made by 
municipal council members affect the services that people rely on every day.  
These services can include:  

• drinking water;  
• sewer and waste;  
• streets;  
• garbage removal; and  
• recycling.  

In addition to service provisions, municipalities:  
• develop and maintain a safe and sustainable community; and  
• provide wise stewardship of public assets. 

 

Role of Council & Duties of Office  
 
Council elected to make decisions for the municipality about services, policies and programs.  Council 
members have an equal voice at the council table – every council member has one vote.  A majority vote is 
required to make a council decision.  A council decision is the decision of the municipality.  All council 
members must respect the decision, even when they did not vote in favour. 
 
Duties and Responsibilities for: 
 
Individual Council Members 

 To represent the public and to consider the well-being and interests of the municipality. 

 To participate in developing and evaluating the policies, services and programs of the 
municipality. 

 To participate in council meetings, council committee meetings and meetings of other bodies to 
which they are appointed by the council. 

 To ensure that administrative practices and procedures are in place to implement the decisions 
of council. 

 To keep in confidence matters discussed in private or to be discussed in private at a council or 
council committee meeting until discussed at a meeting held in public. 

 To maintain the financial integrity of the municipality. 

 To perform any other duty or function imposed on councillors by any Act or by the council. 

  
Mayor: 

 To preside when in attendance at a council meeting unless an Act or a bylaw of council provides 
that another councillor is to preside. 

 To perform any other duty imposed on a mayor by any Act or by bylaw or resolution. 

 The mayor is a member of all council committees and all bodies established by council, unless 
the council provides otherwise. 

 Votes on all resolutions and bylaws brought before council. 
 
 



 

 

Deputy Mayor: 

 A councillor who is appointed as a deputy mayor holds office for the term for which he or she is 
appointed or until his or her successor is appointed. 

 A deputy mayor acts as the mayor if: 
o The mayor is unable to perform the duties of the mayor, or  
o The office of mayor is vacant. 

 
Commitments of a Council Member 
 
As a Council member you are required to attend two (2) council meetings monthly and commit to one or 
more committees of council.  Examples of committees of council are the Recreation Board, Tourism, Health 
Foundation, Human Resources, Roads & Streets, etc.  The committees of council may or may not have 
monthly meetings, but have high needs times throughout the year.  Regular attendance and commitment 
to monthly committee meetings and during high priority times is required.   
 

Candidates in Municipal Election (who can run for office) 
 
A person is eligible to be nominated as a candidate in a municipal election and to hold office as a member 
of council if the person: 

 Is at least 18 years of age on the day of the election; 

 Is not disqualified pursuant to The Local Government Election Act, 2015 or any other Act; 

 Is a Canadian citizen at the time that he or she submits the nomination paper; 

 Has resided in Saskatchewan for at least six consecutive months immediately preceding the date 
on which he or she submitted the nomination paper and 

o Has resided in the municipality, or on land now in that municipality; for at least three 
consecutive months immediately preceding the date on which he or she submitted the 
nomination paper; 

 In a rural municipality, subject to subsection 72(1) of the Local Government Election Act, 2015: 
o Resides in Saskatchewan; and 
o Is eligible to vote in the rural municipality. 

 The Lieutenant Governor in Council may make regulations respecting any other matter 
necessary for determining a person’s eligibility as a candidate. 

 
Call for Nominations 
 

 This is a notice put out by the returning officer, calling for nominations with respect to vacancies 
to be filled by election.  This will be sent out by the municipality and can be found posted within 
the municipal office, on our Facebook Page, Website and Covering the Corner. 

 The Notice of Call for Nominations will happen by September 22, 2020. 

 
 
 
 



 

 

Nomination Paper (what all needs to be included) 
 

 A person may be nominated as a candidate for election by submitting a nomination paper (see 
attached) to the returning officer or nomination officer on a day and during the hours outlined 
in the call for nominations. 

 Nomination papers may be submitted personally or by agent by personal service, registered 
mail, by ordinary mail, by fax, by email or as otherwise specified by the returning officer. 

 The nomination paper (attached) to be submitted is: 

 In a municipality that is not a rural municipality, a nomination paper must be signed, 
in the case of a municipality with a population of less than 20,000 residents that is 
not divided into wards, by five voters of the municipality. 

 Every nomination paper must include: 
o The name of the nominee; 
o The nominees’ street address or the legal description of the land located within 

the municipality on which the nominee’s eligibility to vote is based; 
o The nominator’s street address or the legal description of the land located within 

the municipality on which the nominator’s eligibility to vote is based;   
o In the case of a nomination for the office of board member, a statement that 

each nominator is a voter of the school division for which the person nominated;   
o The nominee’s acceptance, in the prescribed form, of the nomination statement. 

 No nomination is complete or shall be accepted by the returning officer unless the 
nominee’s acceptance of nomination statement is: 
o Signed by the person nominated; 
o Witnessed by two individuals; 
o Accompanied by a completed version of the municipality’s public disclosure 

statement (attached); 
o With respect to a nominee in a municipal election, a criminal record check may 

be required (obtained at local police station). 
 

Nomination Paper (other notes) 
 

• Only one person shall be nominated for election on each nomination paper; 
• A voter may sign the nomination paper of more than one person; 
• No candidate shall nominate himself or herself; 
• The onus to submit a complete and truthful nomination paper is on the person nominated for 

election to an office; 
• Nomination Day, this is the date nomination forms need to be into the office by, will be October 

7, 2020. 
• After the election, the returning officer shall deliver all completed nomination forms in his or her 

possession to the administrator or to the person designated by the board.  The forms shall be 
retained by the municipality or the board for the duration of the term of office for which the 
election is being held. 

 
 
 



 

 

Once Elected 
 
If you are successful in the election and nominated to council, here are a few things you will need to know: 
 
You will need to provide the following to administration: 

 Candidate’s Acceptance; 

 Take an Oath of Affirmation of Office: 

 Town of Redvers Oath of Confidentiality; 

 Town of Redvers Public Disclosure Annual Declaration; 

 Town of Redvers Public Disclosure Statement Amendment; and 

 Website Short Biography. 

 
Council Code of Ethics 
 

The prescribed code of ethics standards and values are:  
1. Honesty:  

 Council members must be truthful and open.  
2. Objectivity:  

 Decisions will be made carefully, fairly and impartially.  

 See further details on conflict of interest and fair decision making below.* 
3. Respect:  

 Treat people with dignity, understanding and respect.  
4. Transparency and Accountability:  

 Council business and all other duties shall be conducted so that citizens will be able to 
clearly see how and why a decision.  

5. Confidentiality: 
• Confidential information learned during the course of performing your office is to be 

kept private; and  

 Council members shall not benefit from information obtained in the course of their 
municipal duties.  

 See further notes on confidentiality below.* 
6. Leadership and Public Interest: 

 Council members will serve their citizens and always act in the best interests of the 
municipality.  Acting for personal benefit, wrongdoing or unethical conduct will not be 
tolerated.  

7. Responsibility: 

 Council members shall act in accordance with legislation, disclose conflicts of interest, 
and follow policies and procedures of the municipality and exercise powers strictly for 
the purpose intended. 

 

 
 
 
 



 

 

What is a Conflict of Interest? 
 
Conflict of interest provisions recognize that the judgment of even the most well-meaning person may be 
impaired when their own interests or the interests of a closely connected person is affected. A conflict of 
interest occurs when a person in public life is in a position where a private interest may, or may appear to, 
conflict with their role as a municipal council member.  
 
Each council member is responsible for determining whether a conflict exists in a matter brought before 
council. Questions you may ask yourself are:  

• Am I perceived to be financially or otherwise vested in the public issue?  
• Are my private interests perceived to be in conflict with my public duty?  
• Would a reasonably well-informed person consider that the interest might influence how the 

official’s public duty is exercised? 
 

The onus to declare a conflict of interest is solely on you. As an elected member of council, you have taken 
an oath or affirmation that you will perform the duties of your office which includes the conflict of interest 
provisions in legislation.  If you fail to declare a conflict of interest, a voter or a councillor can apply to the 
court if they believe that you have violated the conflict of interest rules. Contraventions of conflict of 
interest provisions are reason for disqualification and only the Court of Queen’s Bench can determine if a 
council member has a conflict of interest or if they should be disqualified.   
 
The existence of a conflict of interest is not, in and of itself, evidence of wrongdoing.  In many cases, it is 
virtually impossible to avoid having a conflict of interest while sitting on council. Declaring a conflict of 
interest is a healthy part of the decision-making process.  As a member of council, you need to be able to 
be open about your personal interest and declare it.  If you think you may have a conflict of interest, you 
probably do.  
 

What Do I Do When I Think I May Have a Conflict of Interest? 
 

A council member must disclose an interest each and every time the matter, in which an interest is held, is 
brought before council. 
At any point where the subject of potential conflict arises, be it at a committee or council meeting, or even 
outside of a meeting format, legislation requires the member to abstain from voting and not participate in 
discussion in any way, be it formally or informally. 

 
Fair Decision-Making  
 
Councillors must look after the interests of the entire municipality.  As a council, you want the decisions to 
be fair.  
 
Council establishes municipal policies to:  

• ensure that its decisions are implemented consistently;  
• manage the expectations of citizens;  
• describe how municipal staff will handle daily operations; and  
• establish municipal jurisdiction. 

 



 

 

In making decisions, council may ask:  
• Are we hearing all sides of a question? 
• Does council have all the relevant facts? 
• Can you explain your decision to the people affected by it?  
• Is the decision consistent with other decisions made in similar circumstances? 
• Should a policy be established? 

 
Duty to Respect Confidentiality 
 

As a council member, you may be privy to third-party or confidential information. You share the same 
responsibility to maintain the confidentiality surrounding the information that is required of any employee 
of the municipality.  It is important to keep confidential matters discussed in closed meeting sessions or 
confidential information of a private nature private until discussed at a public meeting.  If confidential 
municipal information comes into your hands, a wise option may be to return the information to the 
municipal office to file it securely.  

 
Personal Immunity/Liability 
 
Individual council members, including mayors, have no authority to act on their own:  

• If you decide to purchase a mower for the municipality without prior approval because you 
found one that was a “good deal”, you may find that you are responsible to pay the price of that 
mower out of your personal funds. 

 
Council’s Role in Financial Management 
 
Council is responsible for the financial position of the municipality.  Council must manage the municipality’s 
finances so that service and program priorities can continue to be delivered to citizens at a reasonable cost. 
 
Council: 

• Creates a plan and a budget; 
• Monitors the financial position of the municipality throughout the year; and 
• Reports on the municipality’s financial position at the end of the year. 

 
As a council members, you are not expected to be an accountant or an auditor.  Your administrator will 
provide you with the information you need, on the municipality’s financial position. 

 
Citizen Complaints  
 
Councils should make every effort to work with citizens to address their concerns because council is elected 
by and accountable to its citizens.  It is always ideal when the municipality can resolve a complaint.  
Treating citizens on the principles of fairness, accessibility, responsiveness and efficiency will create a 
better relationship.  When citizens feel informed and included in decisions, they are less likely to complain. 

 
 



 

 

If you would like more information on the resources used for this document, please let us know and we 
can provide a printed copy of each.  You can also visit the following links.   
 

 
COUNCIL MEMBER’S HANDBOOK FOR MUNICIPALITIES 
https://pubsaskdev.blob.core.windows.net/pubsask-prod/95528/110331-Council-Members-Handbook.pdf 
 
THE MUNICIPALITIES ACT 
https://pubsaskdev.blob.core.windows.net/pubsask-prod/17013/M36-1.pdf 
 
THE LOCAL GOVERNMENT ELECTION ACT, 2015 
https://pubsaskdev.blob.core.windows.net/pubsask-prod/87019/L30-11.pdf 
 
NOMINATION PACKAGE (FORMS BELOW)  
FORM I –Contains Nomination, Candidate’s Acceptance & Signature Page (3 pages)  
MUNICIPAL PUBLIC DISCLOSURE STATEMENT –Town of Redvers Public Disclosure Statement & 
Declaration (4 pages) 
 
*All forms listed will need to be returned as your nomination package.  You will be brining in a total of 
seven (7) pages of paperwork into the office.  
 
PLEASE CHECK THAT YOU: 
 

 Filled out the top section of Form I –Nomination. 

 Completed Mayor or Councillor section of Form I (which one are you running for). 

 Obtained 5 signatures with printed names and address included. 

 Filled out the Candidate’s Acceptance along with Mayor or Councillor section 
(corresponds with front page). 

 Filled out #6 of the Candidate’s Acceptance. 

 Filled out and signed second page of Candidate’s Acceptance, including two 
witnesses (not by office staff). 

 Filled out, in full, the Town of Redvers Public Disclosure Statement.  If a section does 
not apply, please write Not Applicable beside. 

 Bring the Declaration, last page of Public Disclosure Statement, in for an office staff 
to receive.  Must be signed and witnessed (not by office staff). 

 Now you can wait for Election Day! 
 
DATES TO REMEMBER: 
 

 Notice of Call for Nominations –September 22, 2020 (can bring nomination 
paperwork in to town office once the call for nominations has occurred) 

 Nomination Day –October 7, 2020 (last day to get nomination paperwork in to town 
office) 

 Withdrawal of Nomination –October 8, 2020 (one day to change your mind) 

 Election –November 9, 2020 
 

https://pubsaskdev.blob.core.windows.net/pubsask-prod/95528/110331-Council-Members-Handbook.pdf
https://pubsaskdev.blob.core.windows.net/pubsask-prod/17013/M36-1.pdf
https://pubsaskdev.blob.core.windows.net/pubsask-prod/87019/L30-11.pdf


 

 

FORM I (FRONT) 

[Clauses 67(3)(a)(b)(c)(d)(g) & (h) and subsection 67(5) of the Act] 

[Subsection 37(1) of the Regulations] 

Nomination 
We the undersigned, being voters of the: 

___________________________________of ____________________________________ 
(Municipality) 

Ward/Division No.  ___________ (If applicable) 

 

nominate ______________________________ , ____________________________________ , 

(Name)  (Occupation) 

of ___________________________________________ , to be a candidate at the election 

(Street/road address or legal description of land) 

 

to be held on the __________day of _________________ , 20 ________ for the office of: 

 

(Complete one) 

Mayor/Reeve: __________________________ of ______________________________ 
        (Municipality) 

Councillor: _____________________________ of ______________________________ 
     (Municipality) 

Ward/Division No. _________(If applicable) 

 

Signature *                 Name (printed)                                     Street/Road Address or Legal Description of Land 

______________________         ______________________        _____________________________ 
______________________         ______________________        _____________________________ 
______________________         ______________________        _____________________________ 
______________________         ______________________        _____________________________ 
______________________         ______________________        _____________________________ 
______________________         ______________________        _____________________________ 
______________________         ______________________        _____________________________ 
______________________         ______________________        _____________________________ 
 

* require at least 
- 25 signatures for a municipality with a population of 20,000 or more (except for Rural Municipalities); 
- 5 signatures for a municipality with a population of less than 20,000 (except for Rural Municipalities); or 
- 2 signatures for Rural Municipalities. 



 

 

FORM I (BACK) 

[Clauses 67(3)(a)(b)(c)(d)(g) & (h) of the Act] 

[Subsection 37(1) of the Regulations] 

Candidate’s Acceptance 
 

I, __________________________________________________________________________ , 
(Name as it will appear on the ballot) 

 
a(n) ________________________________________________________________________ , 

(Occupation) 

 

a candidate nominated for the office of: (complete as applicable) 

 

Mayor/Reeve: __________________________ of ______________________________ 
            (Municipality) 

 

Councillor: _____________________________ of ______________________________ 
        (Municipality) 

Ward/Division No. _________(If applicable) 

 
declare that: 

 

1 I am the full age of 18 years or will attain the full age of 18 years on or before election day; 

2 I am a Canadian citizen; 

3 I am not disqualified by The Local Government Election Act, 2015 or any other 

 

Act from holding the office for which I am a candidate; 

 

For municipalities – excluding rural municipalities and resort villages 

 

4 I have resided in Saskatchewan for at least six consecutive months immediately preceding the date on 
which this nomination paper is submitted; 

5 If elected, I will accept the office for which I was nominated; and 

6 I have resided for at least three consecutive months immediately preceding the date on which this 
nomination paper is submitted in the ______________________________ of 
______________________________ 

            (Municipality) 

 

For rural municipalities 

 

7 I am eligible to vote in the municipality; 

8 I am a resident of Saskatchewan; 



 

 

 

 

For resort villages only 

 

9 I have resided in Saskatchewan for at least six consecutive months immediately preceding the date on 
which this nomination paper is submitted; and 

10 I: (indicate one of the following) 

G (a) have resided for at least three consecutive months immediately preceding the date on which this 
nomination paper is submitted in the resort village; 

G (b) have been the owner for at least three consecutive months immediately preceding the date on 
which this nomination paper is submitted of assessable land situated in the resort village; 

G (c) have been the lessee for at least three consecutive months immediately preceding the date on 
which this nomination paper is submitted of assessable land situated in the resort village; 

G (d) am the spouse of a person mentioned in clause (a), (b) or (c). 

 

 

 

Dated at ___________________ this ________day of __________________, 20 _____. 

 

___________________________________   __________________________________________ 
(Signature of Candidate)   (Witness) 

 __________________________________________ 
  (Witness) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 

 
 

 
TOWN OF REDVERS 

 
 

MUNICIPAL PUBLIC DISCLOSURE STATEMENT 
 
 
 

Form 1 – Town of Redvers Public Disclosure Statement 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

TOWN OF REDVERS 
PUBLIC DISCLOSURE STATEMENT1 

Form 1 

 
 

 
Name:  ___________________________________________________________ 
 
Address: ___________________________________________________________ 
 
                 ___________________________________________________________ 
 

Disclosure of Employer, etc.: 
Pursuant to subclause 142(2)(a)(i) of The Municipalities Act, I hereby disclose the name of every 
employer, person, corporation, organization, association, or other body from which I or someone 
in my family receives remuneration for services performed as an employee, director, manager, 
operator, contractor, or agent: 

 

My Name or Name of Family 
Member 

Payee Nature of Relationship 

   

   

   

   

 
Disclosure of Corporate Interests: 

Pursuant to subclause 142(2)(a)(ii) of The Municipalities Act/, I hereby disclose the name of each 
corporation in which I or someone in my family has a controlling interest, or of which I or someone 
in my family is a director or a senior officer: 
 

My Name or Name of Family Member Name of Corporation 

  

  

  

  

 
Disclosure of Partnerships: 

Pursuant to subclause 142(2)(a)(iii) of The Municipalities Act, I hereby disclose the name of each 
partnership or firm of which I or someone in my family is a member: 
 

My Name or Name of Family Member Name of Partnership or Firm 

  

  

  

  

 
 

                                                           
1 Note: 

1. This form must be completed within 30 days of election. 
2. This form, when completed, is a public document. 
3. The administrator will make amendments to this disclosure in accordance with subsequent declarations filed by the member. 
4. The administrator will note the date on which this statement is amended. 

 



 

 

 
Disclosure of Business Arrangements: 

Pursuant to subclause 142(2)(a)(iv) of The Municipalities Act/, I hereby disclose the name of any 
corporation, enterprise, firm, partnership, organization, association, or body that I or someone in 
my family directs, manages, operates or is otherwise involved in that: 

(a) transacts business with the municipality; 
(b) the council considers appropriate or necessary to disclose2; or 
(c) is prescribed: 

 

My Name or Name of Family Member 
Name of Corporation, Enterprise, Firm, 
Partnership, Organization, Association, or 
Body 

  

  

  

  

 
Disclosure of Property Holdings: 

Pursuant to clause142(2)(b) of The Municipalities Act/, I hereby disclose the municipal address  
or legal description of any property located in the municipality or an adjoining municipality that is 
owned by: 

(i) me or someone in my family; or  
(ii) a corporation, incorporated or continued pursuant to The Business Corporations Act or 
the Canada Corporations Act, of which I or someone in my family is a director or senior 
officer or in which I or someone in my family has a controlling interest: 

 

Owner(s) 
Municipal Address or Legal 
Description 

Municipality 

   

   

   

   

 
Disclosure of Contracts and Agreements: 

Pursuant to clause 142(2)(c) of The Municipalities Act/, I hereby disclose the general nature 
and any material details of any contract or agreement involving me or someone in my family that  
could reasonably be perceived to be affected by a decision, recommendation or action of the 
council and to affect my impartiality in the exercise of my office: 

 

My Name or Name of Family Member 
General Nature and Any Material Details of 
Any Contract or Agreement 

  

  

  

  

 
 
 
 
 
 

                                                           
2 Described in a municipal policy or bylaw 



 

 

 

 
DECLARATION 

 
 
 
 

I, ________________________________, of the TOWN OF REDVERS, in the Province of  
Saskatchewan, do hereby declare that to the best of my knowledge, information and belief, the  
statements and allegations contained and made in this form are true and complete, and I make  
this declaration for the purpose of official registration, in the full knowledge that it will be available  
for public examination. 
 
Dated this _____ day of __________, 20____. 
 
 
                
Witness       Signature of Declarant  
 
 
Date Received:  _________________________ 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


